
.. 

L 

> -  
G a .  Department of P u b l i c  S a f e t y  
S t a f f  Se rv ices  Div i s ion  
Supply Sec t ion '  

E S T A B L I S H  D I S P O S I T I O N  S T A N D A R D ;  D I S P O S E  OF PRESENT A C C U K U L A T P O N  
R E C O R D  W I L L  C O N T I N U E  TO A C C U M U L A T E .  NO F U R T H E R  A C C U M U L A T I O N  A N T I C I P l  - mzt & Latest. ' 9 .  Exact S e r i e s  T i t l e  

4 Dates of Series 
1937 - P r e s e n t  Inactive I n d i v i d u a l  C l o t h i n e  and ProD e r t v  F i l e  

"what is the function of the off ice  i n  which t h i s  record series is created? . 
The S t a f f  S e r v i c e s  Div i s ion  i s  r e s p o n s i b l e  f o r  personnel  a d m i n i s t r a t i o n  inc lud ing  
r ec ru i tmen t  and disengagement of pe r sonne l  and maintenance of personnel  r eco rds ;  
f o r  account ing € o r  funds ;  r e c e i v i n g  and d i s b u r s i n g  funds  and budgeting f o r  funds ;  
€ o r  t h e  procurement of s u p p l i e s  and equipment, t h e i r  i s suance  and maintenance; f o r  
p lanning  and provid ing  suppor t  t o  t h e s e  o p e r a t i o n s  inc lud ing  procedures  w r i t i n g ,  
forms des ign ,  r eco rds  management and r ep roduc t ion  s e r v i c e s .  
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1. This f i l e  contains t h e  following documents ( inc lude  form numbers and t i t l e s ,  if anyy 
and f i l e  arrangement 1. 
Documents r e l a t i n g  t o :  Clothing and p rope r ty  ass igned  t o  i n d i v i d u a l s .  

Included are: I n d i v i d u a l  Clothing and PropeYtyRecord (GSP 4 1 ) ,  Memorandum Receipt  (DPS 2 )  
Shor tage  and Clearance S l i p  and r e l a t e d  correspondence. 

F i l e  arranged:  A lphabe t i ca l ly  by i n d i v i d u a l ' s  name. 
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IS there a duplication I o i  t h i s  series i n  another office or'agency? 

I 
, t  ; Is the in fomat ion  containid i n  t h i s  series ever summarized or published? 

Attach copy of sunnary o r  publication. 
Does the series contain c l a s s i f i ed  infonnatiop requiring secur i ty  handling? 

Does t h e  series in i t i a t e ,  amend or terminate agency policies and procedures? 

, 

[XI r 1 Could the function be performed i f  the  files were l o s t  or destroyed? 

[ I  [XI  Is t h e  series ( o r  major portion of it) regularly microfilmed? If yes, why? 

Does t he  record SeriesJrovide data  as input t o  an EDP f i l e ?  
1 

Does the  record series contain documentation produced as EDP 

Has t h e  Federal Goverment issued ins t ruc t ions  governing the 
s i t i o n  of these f i l e s ?  

[ I [XI 

printout  ? [ I [XI 

retention/dispo- . 1 [XI 

W i l l  there  be a need for these records 10, 15 years from now? I f  yes, what? r I [XI 
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AGENCY RECOI*!.ENDATIONS. T h i s  agency recommends t h a t  the f i l e  series be cut of f  at t h e  end 
,then : 4 k5. I of each -[-1CXEXGAR YEAR -[]FISCAL YEAR -&YL'ifER ( S e e  B P ~ O W )  
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RED SIGNATURES 

4 
. . .  . .  

. .  


